
 
 
 

Position: Activities Coordinator  
Classification: Direct Support Professional 
Status: Part-time, Non-exempt 
Supervisor: Home Supervisor & Executive Director 
 
General Responsibilities: 
The Activities Coordinator (AC) for Brothers & Sisters Homes (BSH) will be responsible for the planning, 
coordination, and management of the daytime activity opportunities for the men and women of BSH.  
All activities should be guided by the following Vision of BSH: “[We] aim to cultivate a distinctly supportive 
Christian environment where residents can thrive and grow as individuals while establishing meaningful and 
mutually beneficial relationships with housemates, neighbors, and the broader community. All are members 
of Christ's body with God-given gifts and we will support and encourage each resident to develop and use 
their God-given gifts and abilities in loving service to God and others.”  
 
Specific Responsibilities: 

1. Plan, organize and manage the implementation of daytime activities that support and encourage 
healthy personal, social, physical and spiritual growth and development of BSH residents. 
 

2. Ensure that each activity addresses and includes one or more of the following components:  
a. community engagement  
b. positive social interaction that includes people with and without disabilities  
c. service   
d. re-creation and relaxation  
e. faith formation/spiritual growth 
f. health and fitness 

 
3. Develop and maintain partnerships with churches and organizations that provide and/or support 

opportunities that address one or more of the BSH daytime activity components in an appropriate, 
meaningful, safe, and life-enriching manner. 
 

4. Oversee and manage the provision for needed and timely transportation for all participants. 
 

5. Provide the Administrative Coordinator and Executive Director with all required and requested reports 
and documentation in a complete and timely manner. 
 

6. Communicate and work closely with the Home Supervisors  
 

7. Request regular feedback and suggestions from BSH residents about activities. 
 

8. Performs additional tasks as assigned by  Supervisor 
 

For more information about BSH or to apply online, go to www.brothersandsistershomes.org/careers 
 


